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Amendments in GEMS 

Please note: If the Ethics (HRE) for the project is in GEMS and the amendment requires HREC approval, please ensure 
you submit your amendment within the HRE (not the SSA). Once this is approved by the relevant Ethics committee, 
this amendment will then automatically flow through to all authorised SSAs in the project. 

 Please see instructions below for 

1. Amendments (when there is no HRE in GEMS) – Page 2 
2. Amendments to the HREC (when there is HRE in GEMS) – Page 5 
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Site Amendments (when there is no HRE in GEMS) 
1. In your GEM project, click on the SSA you are submitting the amendment to 

 

 

2. In the SSA, click on ‘Forms’ 

 

 

3. Click the ‘+New Form’ button 
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4. Select the ‘Amendment Type’ 

 

 

 

5. Fill in all sections of the form, ensuring to upload any relevant Ethics approvals in the ‘Ethics Approved 
Document Upload’ section 
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6. Once you have all green ticks, the Site PI will be able to ‘Submit’ 

 

 

If you are not the PI and therefore do not have the Submit button, ensure to ‘Save’ the form 

 

 

7. If you saved the form, the Site Amendment will have a status of ‘In Progress’. You will need to contact the PI 
to log in and Submit 

 

 

Once the PI has submitted the form, the Amendment will show a status of ‘Submitted’ 
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Amendments that require Ethics approval (HRE exists in GEMS) 
1. In the GEM Project, click on the HRE project 

 

 

 

2. Go to the ‘Forms’ tab 

 

 

 

3. Click new form button and select the type of amendment 
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4. Fill in the form 

 

 

5. Check there are green ticks on all the sections. If you are the CPI, you can click the ‘Submit’ button 

 

 

If you are not CPI, use the ‘Save’ button to save the form 
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6. If you click save as above, the Form will have a status of ‘In Progress’, and the CPI will need to log in and 
press submit 

 

 
Once the form is submitted, the status will be updated to submitted 
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