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Audit Checklist


.

Safe Drinking Water Act 2011 Audit/Inspection Report
	Name of premise:  

	Address:

	Telephone:
	Fax: 

	Email Address:
 

	Date of visit:
	Date of previous visit:

	Reason for visit (first / scheduled / follow-up / complaint):

	Owner/Manager:

	Auditor:


	Checklist Legend
	

	N/A
	Not applicable to this business

	(
	Complies with the requirement

	(
	Does not comply with the requirement


	
	REQUIREMENTS
	( or (
	
COMMENTS

	IMPLEMENTATION AND REVIEW OF RISK MANAGEMENT PLANS (RMP) (SECTION 12)

	1.
	Is there evidence that a drinking water RMP has been implemented?
	
	

	2.
	Has a standard RMP been adopted?
	
	

	3.
	Has the RMP been revised where revision was found to be required as a result of internal review or the previous audit / inspection?
From previous audit/inspection or internal review
	
	

	RMP CONTENT (SECTION 13)

	4.
	Are all required sections included in the RMP?

	
	

	5.
	Is the level of detail adequate for the size and complexity of the supply?
	
	

	6.
	Is there evidence that a hazard identification and risk assessment process has been carried out?
	
	

	7.
	Is there evidence that preventative measures have been established and are in operation to manage all risks?
	
	

	RECORD MANAGEMENT

	8.
	Is there evidence all operational monitoring has been performed?
	
	

	9.
	Is there evidence all verification monitoring has been performed? Attach copies to report or fill out the results table on page 5.
Note: Regulated care premises must provide copies of testing results.

	
	

	10.
	Are records maintained for corrective actions taken where preventative measures have failed?
	
	

	11.
	Have any incidents or E. coli exceedances occurred within the audit / inspection period and were they reported to DHA following the incident notification protocol?
	
	

	12.
	Is there evidence that remedial action was taken?
	
	

	13.
	If applicable, has the RMP been updated to prevent future incidents?
	
	

	VISUAL INSPECTION

	14.
	Perform an inspection of the drinking water system from catchment to tap. Is the system operating in accordance with the RMP?
	
	


	RECOMMENDATIONS
	
	
	

	
	( or (
	Follow up date
	

	Have any areas of non-compliance been identified?

	
	
	
	

	Checklist reference No
	Detail of non-compliance
	Recommended corrective 
action
	Agreed date for corrective
action
Deadlines to be made in consultation with Water Quality Unit
	Evidence of closure
Auditor to date and sign when evidence of corrective action is supplied

	
	
	
	
	Date:

	
	
	
	
	Date:

	
	
	
	
	Date:

	
	
	
	
	Date:

	

	A copy of verification test results have been provided to the auditor/inspector and are attached to this report
	
	

	
If copies are not provided please fill out the below results table*. Attach additional pages as required.
Test (e.g. E. coli)

Sample location

Date of test

Result

Laboratory

*Regulated care premises must provide copies of testing results.
I have read and understood the contents of this report.


	Drinking water providers signature:
	Date:

	Auditor’s signature:
	Date:
	Auditor’s contact No:


If as a result of this inspection, you are concerned that the drinking water may be unsafe, you must report your concerns immediately to the Department for Health and Ageing on 8226 7100 during business hours or 1300 558 657 outside of business hours. This is a requirement under section 22 (4) of the Safe Drinking Water Act. 

The provision of this audit/inspection form will generally meet the requirements of subsections 22 (1) and (2) of the Safe Drinking Water Act. Regulation 10 of the Safe Drinking Water Regulations requires this report to be provided to the Department for Health and Ageing within 21 days after the completion of the inspection. Additional information may be requested by the Department for Health and Ageing as required. The inspection form can be mailed via the address below or emailed to waterquality@health.sa.gov.au.

Water Quality Unit

Department for Health and Ageing

PO Box 6, Rundle Mall

ADELAIDE   SA   5000 

A copy of the inspection report as provided to the Department for Health and Ageing must also be provided to the drinking water provider under section 22 (6) of the Safe Drinking Water Act.

Page 1 of 5   
      










Page 5 of 5   
      











